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Registered Charity No 223015
Cononley Village Institute – ACCIDENTS AND INCIDENT POLICY.

[bookmark: _Hlk169509833]All accidents and "near misses" must be reported to us. Our accident/incident report forms are kept in the kitchen with the First Aid Box. A form should be completed by the person who made the booking whenever an accident occurs. In addition, any accident or incident must be reported to a member of the management committee as soon after the event as is practically possible cvicononley@gmail.com

The following are examples of major injuries which must be reported by a village hall official under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR).
For further information see https://www.hse.gov.uk/pubns/indg453.pdf  
1. Fracture, other than to fingers, thumbs or toes. 
2. Amputation. 
3. Dislocation of the shoulder, hip, knee or spine. 
4. Loss or reduction of sight. 
5. Crush injuries leading to internal organ damage.  
6. Serious burns (covering more than 10% of the body, or damaging the eyes, respiratory system or other vital organs). 
7. Scalpings (separation of skin from the head) which require hospital treatment.
 8. Unconsciousness caused by head injury or asphyxia. 
9. Any other injury arising from working in an enclosed space, which leads to hypothermia, heat induced illness or requires resuscitation or admittance to hospital for more than 24 hours.  

Examples of reportable incidents include:  
1. Any incident involving fire, however small. 
2. Electrical short circuit or overload causing fire or explosion. 
3. Collapse or partial collapse of a scaffold over 5m high. 
4. Unintended collapse of a wall or floor under construction or alteration. 
5. Any occurrence of vandalism involving the hall. 
6. Any incident involving the police being called.  
7. Any violation of our Hiring Agreement Terms & Conditions, available as a PDF at https://www.cononleyinstitute.co.uk/private-hire

8. Any action at variance with the Equalities and Diversity and Safeguarding policies https://www.cononleyinstitute.co.uk/about-us. Any such incident should be reported directly tocvicononley@gmail.com.It shall be handled confidentially by a member of the Cononley Village Institute Advisory Committee.  
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